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	During your contact with Early Intervention, it is necessary to document information about you which is used as part of your care and treatment, in order to help and support you. 
The information about you is held securely, both electronically and on paper. Only the people involved in your care are allowed to look at the information. Early Intervention work as a team, therefore any relevant information will be shared within the team. Under the Data Protection Act 1998, you have the right to see your records.  For more information on this please speak to your workers. 
CONFIDENTIALITY
Everybody working within Early Intervention has a legal duty to keep information about you confidential. 
We will not share information, unless:

· it is required by law

· a court order has been issued requesting the information

· there is a serious risk of harm to you or other individuals

· a child is believed to be at risk of harm

· you give us information about a serious crime that has been committed

Unless there were exceptional circumstances, we would always try to inform you that we need to share information, the reasons for this and who we were sharing it with.
Early Intervention work alongside other agencies who might also be involved with your care. These could include:

· GP’s and other health providers

· Housing

· Voluntary agencies

· Citizen’s Advice

· Children’s Services

· Probation

· Education


	
	We could also be contacted by other agencies wanting            information about the care we provide for you. These could    include:

· Benefits agency

· Bradford Council (council tax and housing benefits)

· DVLA

· Immigration
If we liaise with other agencies, we will only tell them the information that they need, and the information that is relevant. For example: if housing contacted us, we wouldn’t discuss anything about your personal life, we would only tell them about your housing needs. We also have to inform them if there are any risk issues, either to yourself or others.
Early Intervention also works with the people close to you, such as your family, someone you live with, a partner, relative or close friend. This can help them understand any difficulties you may be having, understand how it may be affecting you and enable them to help support you. It can also help us to speak to these people to build a better picture of what is happening for you.  You can request that we not to pass information about your care to these people.
CONSENT
For Early Intervention to do everything that we have           mentioned, we need your consent. Consent is giving your permission to pass information on to the people and agencies we have mentioned.
Your worker from Early Intervention will discuss consent with you. You can refuse to give consent. This may mean that we have to adapt the care we provide to you. Any possible changes will be explained to you, so you can make an informed choice. You can also choose to consent to certain things only.

Your decision about consent will be recorded and will be        reviewed regularly for any changes you may wish to make.  
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This guide outlines how Early Intervention store and use your information.


If you have any questions about the information in this leaflet please ask your worker to explain more.
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